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USER GUIDE
WPS PDF PAYMENT

INSTALLATION AND SETUP
SYSTEM REQUIREMENTS

Operating System: Windows 1o and above

Java version: Java 1.8 (Java 8) or higher
1. Storage of not less than 100 KB 2. Admin
Access right.
3. The tool will utilize the Port 8080 as a local host.
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INSTALLATION: JAVA

1. Download the specified Java version and follow the below instructions for installation:

=Java®  Download Developer Resources Help

Help Resources Download Java for Windows
Whatis Java? Version 8 Update 361 (filesize: 62.11 MB) Why is Java 8 recommended?

3 Release date: January 17,2023
Remove older versions

Disable Java

Error messages

Traubleshoot Java Important Oracle Java License Information

Othectep The Oracle Java License changed for reldases starting April 16, 2019,

it U Te N k Li A i i i f
Windows 64-bit Th-e Oracle ed'mr:»logy etwt?r . License gr.eemem.for Oracle Java SE is substantially different from
prior Oracle Java licenses. This license permits certain uses, such as personal use and development use,

Do you use both 32-bit and 64-bit at no cost -- but other uses authorized under prior Oracle Java licenses may no longer be

browsers? available. Please review the terms carefully before downloading and using this product. An FAQ is
FAQ about 64-bit Java for Windows available here.
Offline Installation Commercial license and support is available with a low cost Java SE Subscription.
Trouble downloading?Try the

offiine installer

A&  InWindows 10, the Edge browser does not support plug-ins and therefore will not run Java. More info




2. Click on download and the below box will appear

Java Setup - Welcome = ]

Welcome to Java - Updated License Terms

The terms under which this version of the software is licensed have changed.
Updated License Agreement
This version of the Java Runtime is licensed only for your personal (non-commercial) desktop and laptop
use.

Commercial use of this software requires a separate license from Oracle or from your software vendor.
Click Install to accept the license agreement and install Java now or click Remove to uninstall it from your
system.

No personal information is gathered as part of our install process. Details on the information we collect

[] Change destination folder Install
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3. Follow the installation instructions and Java 8 will be installed.

INSTALL PAYMENT FILE GENERATOR

Download the setup.exe provided

Proceed with the installation by choosing the downloading folder.

Check box for desktop shortcut.

Complete the setup.

Once installation is completed, the tool will automatically open in the default web browser

kW e

Setup - Payment File Generator version 2.0.0 =

Completing the Payment File Generator
Setup Wizard

Setup has finished installing Payment File Generator on your computer. The
application may be launched by selecting the installed shortcuts.

& (BMCT) Payment Files Genera X

Click Finish to exit Setup. ERROR: The with PID 26548 could not be terminated.

548 could not be terminated.

Launch Payment File Generator

Waiting for 8| seconds, press CTRL+C to quit

[ Fnsh |



Note: It will take around 25 seconds for the tool to open in the browser to utilize the Port 8080 as a local host.

GENERATE WPS PDF FILE
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This tool generates SIF (Salary Information File) PDF for that is complaint with the Wages Protection System. This tool technically creates a PDF file that
validates each field with the CBO requirements and generates a PDF file. The 2D barcoded PDF file will be scanned by the bank for up to 100 records.

ENTER EMPLOYER DETAILS

1. Open Payment File generator

2. Click on WPS Option

O

A

2V Al Hlss (WPS)

Use this form to create WPS compliant
PDF and Excel files.

arlths wiilgy cals clisd calall 13s s aziwl
s @b e jeall Gla> sl Olaslgal

SIF PDF/SIF Excel Lals

)

Support/ aed

You can use this page if you more details
or assistance.

A jall doymal danuall 0id olazdw! AilSol
sachuall Gle Jgazll gl Slegleall s

I'e
A

B

Corporate Payments

4)ladl Slegdio

Use this form to create payments other
than WPS,

ulr.g.blo ML dp' ul&gb.la wals by
a2y ALl s aiaiul 5oV Blas alh

PDF

Non-WPS (Ministries)

ol it 5o 15y3Yl dxosSall iilgyll il
sl Gl

Use this form to create a simplified
version of the PDF and Excel files.

(PDF, Excel)aguas waloll 11 paziwl

o

@)
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3. Click on the Employer Button

This page allows the user to fill the employer information, all fields in this section are mandatory and are validated against CBO latest validations:

Save / calall Jha> -

> Employer Name * Debtor Acc. No. *
O aslul dwwgall puwl * duwwgall Ulus 08y *
Overview\
ole 8yl CORPCORP 1234567891234567
o)
a
EIpIDYEr) Employer CR No. * Payer CR No. * Email Address *
ol duwwgall §yil Jzull 28 * asslll dwwgell bl Jzll 08) * agyisSIVl oy pull =
& 12345678 15915915 email.email@hotmail.com
Employees\
ebsgall
| Phone Number * Payment Type * Salary Frequency *
& wailgll o5y * assull ggi * wilyl jhs5 *
Home\
- 71522426 Late Salary Payment ™ Monthly ¥
gyl
Value Date * Payment Year * Payment Month *
Sl g, ™ oMl i ¥ gol i *
06/02/2023 2023 ¥, 1 b
Home\
aduall
il

(Jinclude delivery person details in the generated form.

Delivery Person Name * Delivery Person ID *

voill awl® vosidl) ibgll a8yl *
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Field Name Notes

Employer Name Name of the employer
pioy ERTRVE RN PON pioy

Debtor Acc No R ) Account number from which salary is debited
dswn gall Ol 03)

Employer CR No R CR Number of the employer
Py Sl Sl 0y Py
Payer CR No Al uoll CR Number of the employer
Email Address Email address registered with the bank
G5 ASIY adl &
Phone Number . . Phone number registered with the bank
uuL@Jl PB_)
Pavment Tvpe Select the option from the dropdown (Monthly salary, Bonus, Allowance, End of Service Benefit, Overtime
Y bl Payment, Late Salary Payment, Advance Salary Payment)
dadll g5
Salary Frequency A ) Enter the frequency of salary disbursement
S LLSS
Value Date . o Enter the date when the salary has to be disbursed
d\.ﬂ:ﬁ.w)” &!)b
Payment Year . Enter the Payment year
poNl e
Delivery Person . . _
Enter the name of the Delivery person who will be submitting the PDF to the branch
Name
Delivery Person ID ID of the delivery person.

casal) gbgll 03
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4. After all the fields are filled up, click on Save to save the form

a) If the payment type selected is Advanced salary, payment month should be after passing first week from current month

b) If the payment type selected is late salary, payment month is before current month and current date passed first week of this month

c) The employer information saved will be saved for future use. The employer can change the payment type, salary frequency, value date, payment year
accordingly for every new payment request.
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ENTER EMPLOYEE DETAILS

This page allows the user as an employer to fill the employee’s information by adding records, all fields in Red are mandatory and validated against CBO
latest validations:

‘ Filter/ o[ Clear Filter/ s, |\ Actions/ s>l Olely2] ~ | | Export/yssas >

@
et gt [ Newsd s 1 o ot et oo |
4o b

[o) 2
2 Working BX72  Basic Extra ::’" Set".‘s Net
Employer Account Number Employee Name Bank Name ID Type ID Number D Hours Salary Income Deductions Salary Status
w=lo # ’ § ) W ; : . L Olegas ;
< . bzl a5y ool pul lighl awl wayynill goi  digall a9y : Olcbadl 0l Jeul Ulogazil % woba  dixdl
=T 9AJ| Jasdl oUl S g ulaaall
D asboyl  wlwdl  woLoyl oaan iyl

&

Employees) 1 | II l I Ilo Ho Ho Ho Ho.ooo Ho.ooo “o.cl@
Coa D ® Required ® Required e Required o e Reguired .
Q Required ':’%t
Home\
foa | ) [ | | 16 16 1 [ |[m | [ |[{]©
dpuangiyll U * Required * Required o Required » * Required .
Required Ne(;(
3 ”o Ho Hc Ho Ho.ooo Ho.ooo l s HO)
C] ® Required * Required * Reguired A * Required .
Required Net

=0
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Account Number Employee Account Number
Employee Name Name of the Employee
Bank Name Bank Name to which the Salary is to be transferred
ID Type Select the ID type
ID Number Enter the ID Number

Working Days

Extra Hours

Basic Salary

Extra Income

Deductions

Social Sec Deductions

Net Salary

Status This field will be marked in red in case of the record is not completed and green if completed.

Export/ss.o5 ~ ] i

Add Extra Blank Records
ac,le Al Asls]

boo |
Delete Selected Record(s)

5, E=oll M=l 83>

Tt Note Delete Incomplete Record(s) Status
dlaiSo ja=ll Sl 553>
Delete All Record(s)
PPN B I 2io0=> i

ADD OR DELETE RECORDS -
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ADDING RECORDS

. To Add More Records, click on actions drop down and select add Extra blank records.

DELETE RECORDS

¢ Select the records to be deleted, click on the actions dropdown and select Delete Records

e To Delete Incomplete or blank records, click on actions drop down and select delete incomplete records

¢ To Delete all records, click on actions dropdown and select delete all records.

EXPORT TO PDF FILE
After entering the details for all the employees, click on export to generate the PDF file Note:

The details entered once will remain unchanged unless the employer decides to modify them. If any changes occur, the employer will have to update or

enter the new salary amount accordingly.
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E Termns and conditions wens appaowed.

Aumorized Signabories and Stamp

O signabure Wernmed
[for Dark wse only)

By L= LLC. PaisZee 1 off 1 (5 147 TS

Sign on All the pages and submit to the branch
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OVERVIEW

This Tab allows the user to have a simplified view of the last details that was filled by the employer

Employer Name / asslall duwwgall al 2 Account Number / @uwgall olus a5;

Overview\ MINISTRAY OF LABOUR 2545452412121212

dole 8ykai

o

Employer Payment Type / axsall g9i (5 Employees Records / SMzuall dae 82 Total Amount / ggazxall ¥

o Salary 50 OMR 0.000

Employees)
A Value Date / glixiwll 2,6 @B Complete Records Count / alolSJl SMauall 32 H

Home\
SR

agignl 09/02/2023 0

Incomplete Records Count / aaslill DMl dae 3

50
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